UNIVERSITY /COLLEGE LETTER HEAD

											Date:
To,
Disaster Recovery Center
Huprachaur, Hetauda, Makwanpur

Sub: Application for College Field Visit

With due respect, we would like to bring it to your knowledge that we are planning an educational trip to Disaster Recovery Center - DRC, Hetauda for {Faculty/Batch (Describe in your words)} students on {insert date}.

In the wake of our current course outline and lectures, college has decided to visit the site as it will be easier for students to learn from experience. The aim of this trip is to create awareness among students that how industries work and how IT mechanisms takes place, how a business runs and what type of technical people works at data center (Explain actual cause and situation).

Therefore, it is humbly requested that a study tour to the site be arranged. 

Authorized Personnel Info
College Seal
On behalf of the student of College Name/ Faculty/ Batch

Enclosure
· Concerned College Staff Info visiting DRC 
· Student name List

